General information

How do | Apply for a Land Use
Application?

Development Assistance Bulletin

The Pre-Application Meeting ADMINISTRATIVE
The first step in any application process is to request a Development Review Process
July 29, 2009

Pre-Application Meeting. To locate a pre-application

meeting request form, click or paste the following link

into your Internet browser: I Pre-Application Meeting with a Planner assigned based on geographic area. |
http://www.springsgov.com/Page.aspx?NavID=2852 |

Planner decides if LDTC review is required.
(LDTC is an initial review by City Agencies; Fire, Traffic, Parks, Engineering.)

The Pre_Apphcatlon Meetlng 15 free Of Charge and aHOWS Planner decides if a neighborhood meeting is required to facilitate initial |
issue identification. Notification and posting is required.

prospective applicants to sit down with a planner to dis-

cuss the specifics of a particular piece of property. The | Applicant is authorized to submit formal application. |

planner will outline any major areas of concern, explain

any applications required, and outline the process time-

Formal application submitted with fees.
Planner determines if application is complete.

line. The planner will also determine whether an LDTC

(Land Deve]opment Technical Committee) meeting is | Application accepted by Land Use Review and distributed to internal |
and external agencies for review and period.
needed. LDTC allows the applicant to hear from other |

| Neighborhood meeting and/or notification if deemed necessary. |

City agencies before submitting an application. Finally, This may included property posting and adjacent neighbor HOA notification.
the planner will determine whether the applications g P e P P ———

s . . | eighbors. Planner reviews application for i with Code criteria. I
must follow the administrative review process or the |

Planner prepares review letter outlining issues and ived
during the comment period that must be addressed.

| Applicant submits revised plans ing issues and |

public hearing process.

as outlined in review letter.

Once all requirements discussed at the Pre-Application

Meeting are completed, the applicant may submit; the

applicant must schedule a time with the planner in ad-

Planner sends applicant and nei hood rep! ive a letter setting forth the
administrative decison to approve, approve with conditions, or deny the application.
|

vance of the submittal.

o o . . [Appealscanbeﬁledwithin1ODays. IAppIicantproceedstobuilding permit and construction.
The Administrative Review Process |
The flow chart to the left describes the administrative | Appication s for Planning Commission Review. |
review process; the public hearing process follows on bt bl . s

the next page. Once a completed application is submit- ] o ] ) )
i . . Figure 1: Process for an administratively reviewed project.
ted with the required fees, the Internal Review Stage of

the process begins. During this stage internal and exter- view letter comments. Once all comments have been ad-

nal review agencies are given an opportunity to com- dressed, the planner will approve or deny the project.

ment on the proposed project. Additionally, neighbor-

ing property owners and residents within a buffer area Any administrative decision is appealable to the City Plan-

specified by the planner are notified. ~As part of this ning Commission. The appeal paperwork and required fee

process, the planner will compile all review comments must be filed with the Land Use Review Division within ten

and provide a review letter to the applicant. (10) days of the final decision. The matter will then be
scheduled for the next regular Planning Commission Meet-

Upon receiving the review letter, the applicant is then ing, which occurs every third Thursday of the month.

responsible for resubmitting plans that address the re-

City of Colorado Springs 30 S. Nevada Avenue, Suite 105

i P.0. Box 1575, MC 155 i |
AL G DA AU EE Gl Colorado Springs, CO 80901-1575 L ! |

Land Use Review Division Fof00 | CITY OF COLORADO SPRINGS



http://www.springsgov.com/Page.aspx?NavID=2852�

DAB 101—How do I apply for a land use application? Page 2

PUBLIC HEARING The public hearing process aligns with the administrative

Development Review Process review process during the pre-application and internal re-
August 5, 2009

view stages. The difference occurs during the final disposi-
I Pre-Apﬁlication ]

tion stage when the public hearing process requires the ap-

l Pre-Application Meeting with a Planner assigned based on geographic area. |

I plication to be heard by the City Planning Commission
‘ Planner decides if LDTC review is required. LDTC is an initial review by City Agencies;
Fire, Traffic, Parks, i ing.

and/or the City Council. Prior to the public hearing(s),

Planner decides if a neighborhood meeting is required to facilitate initial issue identification.
Notification and posting is required.

the planner prepares a staft report and schedules the item

[ Applicant s {0 submit formal appliot ] for the appropriate Commission and/or Council meeting.

| Internal Review l

Formal application submitted with fees. Planner determines if application is complete.

[
Application accepted by Land Use Review and distributed to internal and external
agencies for review and comment period.

[

‘ Neighborhood meeting and/or notification if deemed necessary.

As with all administrative decisions, final decisions made by

the City Planning Commission are appealable to the City

Council. The appeal paperwork and required fee must be
filed with the Office of the City Clerk within ten (10) days

of the City Planning Commission hearing.

This may included property posting and adjacent neighbor HOA

Planner reviews with Code criteria.

[
Planner prepares review letter outlining issues and comments received
during the comment period that must be addressed.

Comments are received from City Departments, external agencies, and |
i i for i

'Appllcant submits revised plans addressing issues and comments as outlined in review Ietter.l

l

[ Final Disposition |

Planner sets hearing date and prepares staff report for
City Planning Commission Consideration.
I
Public notification of the hearing date and time is prepared.
This may include posting of the property and neighbor notif )

Action by CPC depends on the type of ication being
Final Agency Action - CPC's decision is final unless appealed to Council (Development Plans,
Conditional Uses, Variances, ect.). Recommending Action - CPC's decision is a recommendation
to City Council which makes the final land use decision { Zone Changes).

P —

[ CPC's decision is final action.
Applicant proceeds to building
permit and construction

Appeal to the Planning Commission's decision
can be filed within 10 days. Application is then
for City Counil.

l CPC's decision is advisory to Ccuncil.]

—l City Council approves or denies the application. ]

Applicant proceeds to next stage of application or
building permit and construction.

- Thi Quest rding the timeline for a specific project should be directed to the project planner.

Figure 2: Process for a public hearing project.

If no appeal is filed, the applicant may then proceed to
Regional Building Department for a Building Permit or
Certificate of Occupancy.

The Public Hearing Process Additional |nf0rmati0n

At the pre-application stage the planner determines which

track the project will follow. 1If the project requires re-

view and final decision by either the City Planning Com- http://www.springsqov.com/Page.aspx?

mission or City Council, the project will follow the proc- NaviD=2853
ess illustrated in the chart to the left. City Planning Com-

mission renders the final decision on conditional use, use

http://

variance, and development plan (if referred by the plan- WWW.springsgov.com/Page.aspx?NavID=2852

ner) applications; street name changes, and subdivision
waivers of procedure. The City Planning Commission

makes recommendations to the City Council on all zone : http://
WWW.springsgov.com/Page.aspx?NavID=799

change requests, annexations, and master plans; City
Council renders the final decision in these cases. Vacation

requests of public rights—of—way are reviewed and decided http://

only by the City Council. WWW.springsgov.com/Page.aspx?NavID=1

Updated November 14, 2011
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