
 

   

 

        

                     

                    

                

                      

                    

                   

                     

                     

   

 

 
   

 

 

              

  
 

 

              

 

 

             

                  

           

  

         

 

              

 
 

     

       

              

 
 

      

             

           
  

              

          

     

 

 

            

          

        

           

              

 

 

                   

         
 

Small C ll Facility Ch cklist and Application 

Th  application form, supporting docum ntation, and f  (s) shall b  giv n to th  City in on  submittal pack t. If th  City d t rmin s 

that th  application do s not contain all r quir d information not d b low, th  City will issu  an Incompl t  Application Notic  within 

10 days of th  initial submittal. Any r submittal information, mat rials and/or docum ntation in r spons  to th  Incompl t  

Application Notic  must also b  giv n to th  City in on  submittal pack t. Consist nt with th  Stat  and F d ral r quir m nts, th  City 

will paus  th  shotclock for incompl t  applications. If th  City d t rmin s th  application is still incompl t  aft r r c ipt of additional 

application mat rials, th  City will paus  th  shotclock again until th  application is d  m d compl t . This application should b  

submitt d  l ctronically to th  Land Us  R vi w Division locat d at 30 South N vada Av nu , Suit  701, Colorado Springs, CO 80903. 

Th  Proj ct Manag r will provid  th  applicant with a Dropbox link for uploading aft r th  optional Pr -Application M  ting is h ld or 

upon r qu st. 

Provid r 

Ch cklist 
Small C ll Facility Application Ch cklist Staff 

Ch cklist 

☐ Ex cut d Mast r Lic ns  Agr  m nt with th  City of Colorado Springs / Colorado Springs 

Utiliti s (CSU). 
☐ 

☐ $110.00 p rmit f  . Pl as  call 719-385-5349 to pay p rmit f  . ☐ 

☐ A writt n stat m nt  ntitl d “Proj ct Narrativ ” that  xplains in d tail th  propos d proj ct 

and a full d scription of th  actions that will b  tak n in th  r moval and r storation of th  

right of way – including imag s (JPEG) of  xisting sit  condition. 

☐ 

☐ Compl t d Small C ll Facility p rmit application form ☐ 

☐ Scal d Sit  Plan, photo simulations (b for  and aft r), scal d  l vation vi w, and lin -of-sight 

drawing/r nd ring 
☐ 

☐ Construction drawings ☐ 

☐ JPEG of th  as-builts ☐ 

☐ Approv d S ction 106 application (R quir d if Small C ll Facility is adjac nt to historical 

prop rty). 
☐ 

☐ Signal Non-Int rf r nc  L tt r ☐ 
☐ Radio Fr qu ncy Emissions C rtification and all supporting docum nts (s   Chapt r 4 and 

App ndix C of th  Small C ll D sign Standards for mor  information) 
☐ 

☐ A d tail d action plan d scribing how  ach pol  will b  ad quat ly id ntifi d and 

maintain d, including graffiti/stick r r moval, paint r pair, vandalism r pair, r plac m nt if 

down d/damag d, contact information,  tc. 

☐ 

☐ Oth r supporting drawings, calculations, and oth r docum ntation, sign d and s al d by 

appropriat  qualifi d prof ssionals, showing th  location and dim nsion of all 

improv m nts, including information conc rning topography, radio fr qu ncy cov rag , 

tow r h ight, s tbacks, driv s, parking, f ncing, landscaping, adjac nt us s, drainag , and 

oth r information d  m d by th  Manag r to b  n c ssary to ass ss complianc  with this 

S ction. 

☐ 

☐ If applying for multipl  sit s, all th  abov  will b  r quir d for  ach (Maximum of 10 sit s p r 

w  k. All plans ar  to b  submitt d on Mondays) 
☐ 
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Small C ll Facility Ch cklist and Application 

P rmit Information 

Consultant/Applicant: T l phon  Zip Cod  

Addr ss: E-mail: 

N twork Provid r: T l phon  Zip Cod  

Addr ss: E-mail: 

Prop rty Own r: T l phon  Zip Cod  

Addr ss: E-mail: 

Facility Own r (if 

diff r nt from th  

abov ): 

T l phon  Zip Cod  

Addr ss: E-mail: 

Sit Information 

Official City Us Only: 

F   R c ipt #: 
Dat  Compl t d Application 

Acc pt d: 

Sit Plan Cont nts 

Ov rall Pag Layout 

Th  Applicant is r quir d to  l ctronically submit all docum nts via Dropbox. Th  sit  plan must includ  all of th  

information s t forth b low: 

☐ Indication of th  scal  ( .g. 1” = 20’) and a bar scal . 

☐ North arrow. 

☐ Prop rty lin s and dim nsions of adjac nt prop rty. 

☐ Nam  of all adjac nt public rights-of-way. 

☐ Total width of all adjac nt str  ts and all y rights-of-way. 

☐ Location and siz  of curb, sid walk, bus stop and/or b nch locations and landscaping. 

☐ Location, typ , dim nsion and siz  of th  propos d Small C ll Facility to b  plac d within th  public right-of-way. 

☐ El vation drawing of th  propos d Small C ll Facility b  plac d within th  public right-of-way. 
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Small C ll Facility Ch cklist and Application 

☐ Add a not  to th  cov r sh  t stating that th  submitt d application will b  in full complianc  with FCC and Stat  

r gulations as w ll as th  City of Colorado Springs municipal cod  and th  City of Colorado Springs Small C ll 

Facility D sign Standards 

☐ Pol  h ight abov  finish d grad , including ant nna h ight 

☐ Propos d construction start dat  and anticipat d duration of construction 

☐ Coordinat s of propos d Small C ll Facility in d cimal d gr  s 

☐ Siz  and dim nsions of any proj ction(s) from pol  

☐ City approval box – must b  on all pag s 

☐ Pol  Typ  

☐ Add ADA complianc  not : 

“Th  parti s r sponsibl  for this plan hav  familiariz d th ms lv s with all curr nt acc ssibility crit ria and 

sp cifications and th  propos d plan r fl cts all sit   l m nts r quir d by th  applicabl  ADA d sign standards 

and guid lin s as publish d by th  Unit d Stat s D partm nt of Justic . Approval of this plan by th  City of 

Colorado Springs do s not assur  complianc  with th  ADA or any oth r F d ral or Stat  acc ssibility laws or any 

r gulations or guid lin s  nact d or promulgat d und r or with r sp ct to such laws. Sol  r sponsibility for 

complianc  with F d ral and Stat  acc ssibility laws li s with th  applicant.” 

☐ Not  th  color of th  pol  and th  color of adjac nt pol s 

☐ Not  th  diam t r of th  cant nna 

☐ If proposing a Small C ll Facility that includ s an  quipm nt cabin t, provid  writt n justification for n  d and 

us  of such  quipm nt cabin t. Not  th  h ight and diam t r of th   quipm nt cabin t. 

Small C ll Facility Maint nanc , R vi w & Final Disposition 

SMALL CELL FACILITY GENERAL INFORMATION: 

All a sth tics and maint nanc  crit ria must comply with th  standards outlin d in th  City of Colorado Springs Cod  

and D sign Standards. Th  D sign Standards can b  found on th  City of Colorado Springs Offic  of Innovation w b pag  

or h r . 

Applications for all Small C ll Faciliti s P rmit must m  t all of th  crit ria in Part 6 of Articl  4 of Chapt r 7 in th  City 

Cod  b for  an application can b  approv d. 

D vic s and structur s shall b  install d so as to  liminat  th  coll ction of litt r und r and upon th  sam  insofar as 

possibl , and to facility cl aning of th  adjac nt ar a of litt r and snow. 

FORMAL REVIEW TIME PERIOD: 

Onc  a compl t d application packag  has b  n submitt d to th  proj ct manag r, th  plans will b  distribut d to all of 

th  appropriat  r vi w ag nci s and a r vi w l tt r will b  provid d to th  application d tailing all outstanding 

comm nts within 14 cal ndar days. All r submittals ar  subj ct to a two-w  k r vi w unl ss oth rwis  stat d by th  

proj ct manag r. A final d cision will b  mad  on th  application prior to th  nin ty (90) day shotclock. 
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Small C ll Facility Ch cklist and Application 

FINAL DISPOSITION: 

Approval: Aft r staff has d t rmin d that all F d ral, Stat , and local crit ria hav  b  n m t and all outstanding 

comm nts hav  b  n addr ss d, th  proj ct manag r will r turn on  (1) copy of th  approv d sit  plan and approval 

l tt r to th  applicant  l ctronically via Dropbox. 

Th  approval of this r qu st do s not sup rs d  any additional approvals that may b  r quir d through oth r ag nci s 

such as CSU, Public Works, CDOT, Pik s P ak R gional Building D partm nt,  tc. Additional p rmits through oth r 

r vi w ag nci s may b  r quir d. 

D nial: If this application is d ni d, th  d cision shall b  in writing and support d by substantial  vid nc  in a writt n 

r cord. Th  applicant shall r c iv  a copy of th  d cision via Dropbox. 

Proj ct Clos -out R quir m nts 

Aft r installation, Provid rs and/or th ir Contractors must submit th  following to th  Land Us  R vi w Division – 

1. Post-construction photographs (JPEG) of installation including th  following. Pl as   nsur  that th  JPEG is 

g otagg d. JPEGs that ar  not g otagg d will not b  acc pt d. 

a. Surfac  condition (pr - and post-construction) 

b. T l communication infrastructur  (i  – pol  or cabin t) 

2. If th  pol  is not built to th  approv d plans, Colorado Springs Utiliti s will not  n rgiz  th  pol  until an 

am nd d plan has b  n submitt d to and approv d by th  City of Colorado Springs Planning D partm nt. 

Application Authorization: 

Application Authorization: 

I (w ) agr   to b  r sponsibl  for any and all damag s to prop rty or injury to p rsons arising out of th   x rcis  of th  

p rmit or th  construction, installation or maint nanc  of any d vic  or structur . I (w ) agr   to ind mnify th  City, its 

Ent rpris s and all its offic rs, ag nts and  mploy  s from all suits, action or claims of any typ  brought for or on 

account of any injuri s or damag s r c iv d or sustain d by any p rson or prop rty r lat d to th   x rcis  of th  

p rmit, any act or omission of th  p rmitt  , th  p rmitt  ’s ag nts or  mploy  s, or th  failur  of th  p rmitt   to 

maintain th  structur  or d vic  or to provid  n c ssary saf ty d vic s. I (w ) agr   to d f nd against any suit, action, 

or claim and pay any judg m nt with costs, which may b  obtain d against th  City, its Ent rpris s, its offic rs, 

 mploy  s or ag nts growing out of th  injury or damag . I (w ) agr   to maintain th  p rmitt d faciliti s throughout 

th ir op ration and to provid  location information of th  p rmitt d faciliti s as may b  n  d d for futur  

improv m nts. I (w ) h r by c rtify und r p nalty of p rjury that (1) aft r dilig nt inv stigation, th  information 

provid d pursuant to this Application Form is tru , accurat , and compl t  to th  b st of my (our) knowl dg  and b li f; 

and (2) upon compl tion of th  work propos d, th  p rmitt d wir l ss s rvic s facility will comply with all applicabl  
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Small C ll Facility Ch cklist and Application 

laws, r gulation, practic s or oth r r quir m nts und r F d ral, Stat , or local law, including, but not limit d to, building 

and  l ctrical cod s, th  FCC’s radio fr qu ncy  missions standards, and th  r quir m nts of th  Am ricans with 

Disabiliti s Act. 

______________________________________________ _____________________________________________ 

Nam  of Own r (PLEASE PRINT) Nam  of Applicant (PLEASE PRINT) 

____________________________________ _________ ___________________________________ ________ 

Signatur  of Own r Dat  Signatur  of Applicant Dat  
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